IN THE SUBORDINATE COURTSOF THE REPUBLIC OF SINGAPORE

ePRACTICE DIRECTION NO. 2 OF 2010

() CHANGESTO STATUS CONFERENCE & PRE-TRIAL CONFERENCE
PROCESSESIN PROCEEDINGSIN THE FAMILY COURT

(I") ALTERNATIVE DISPUTE RESOLUTION (ADR) FORM FOR SUMMONS
FOR DIRECTIONSHEARING PURSUANT TO ORDER 25

Changes to Satus Conference & Pre-trial Conference processes in proceedings in the
Family Court

1. The Subordinate Courts will implement changes to the Status Conference and Pre-
Trial Conference processes in proceedings in the Family Court to facilitate a more

effective and expedient processing of cases and to reduce the number of court attendances.

2. Under the new process, a First Registrar’s Notice in the Form 21(1) of Appendix B
will be sent to the Plaintiff within 6 weeks from the date of the filing of an originating
process under Part X of the Women’s Charter (Cap 353), directing the Plaintiff to either:
€) set down the matter by a stipulated date if the pleadings are closed; or
(b) inform the Court of the status of the matter within 7 days by way of Form
21(11) of Appendix B if the pleadings are not closed.
Upon receipt of Form 21(11), the Court will consider the reasons stated in the form and
may make the appropriate directions for the matter. If the Plaintiff fails to reply to the First
Registrar’ s Notice, a Second Registrar’ s Notice in Form 21(111) of Appendix B will be sent
directing the Plaintiff to set down the matter by a stipulated date failing which the Plaintiff

isto attend a Status Conference.

3. The different forms of Pre-Trial Conferences (administratively known as Pre-Tria
Conferences, Ancillary Pre-Trial Conferences and Special Pre-Tria Conferences) and
Interim Pre-Trial Conferences will be replaced by one Pre-Trial Conference (PTC). The
Deputy Registrar conducting the PTC will take a holistic approach to the case and
consider all relevant pending matters relating to the case. Counsel attending PTC are
requested to come prepared to discuss all relevant matters in the case and are expected to

have taken instructions on mediation for the parties.



Changes to request for re-fixing of hearing dates

4, Where there is a request to re-fix a hearing in the Family Court and the reason for
re-fixing of the hearing is a conflict of court dates, the applicant will have to furnish
details relating to the other court case e.g. case number, date, time and nature of hearing
and when the applicant obtained or was informed of both court dates. The request shall be
submitted in Form 39 of Appendix B.

Alternative Dispute Resolution (ADR) form for summons for directions hearing pursuant
to Order 25 of the Rules of Court

5. Alternative modes of resolving disputes, such as arbitration and mediation, are
currently considered at any stage of legal proceedings at the parties and their solicitors
initiative. The Alternative Dispute Resolution (ADR) Form is intended to introduce the
practice of considering ADR optionsin all cases, except cases involving non-injury motor
accidents (as Court Dispute Resolution sessions are aready being conducted for non-
injury motor accident cases in accordance with Paragraph 151 of The Subordinate Courts
Practice Directions). The Summons for Directions (SFD) stage is an appropriate time to
consider ADR options as al the pleadings would have been filed and the issues in dispute
would have crystallised. In addition, the use of ADR at this stage would potentialy save
substantial legal costsinvolved in preparing for atrial.

6. Solicitors for each party to a case are to separately submit an ADR Form in Form
6A when taking out or responding to a summons for direction under Order 25, Rule 1, of
the Rules of Court. The main features of the form may be summarised as follows:

@ Solicitors are to indicate in the form the salient characteristics about the
case. These include the nature and value of the claim and the projected
length of the trial.

(b) The parties must also certify on the form that their solicitors have explained
to them the various ADR options and their respective benefits. The form
includes basic information about mediation and arbitration for the parties

reference.



(© The Deputy Registrar will recommend that the matter proceeds on one of
the three tracks:
0] mediation in the Primary Dispute Resolution Centre of the
Subordinate Courts or the Singapore Mediation Centre;
(i)  theLaw Society Arbitration Scheme; or
(itf)  adjudication in thetrial courts.
The parties' consent will be required before the case proceeds for ADR.

7. Paragraphs 1 to 4 of this Practice Direction will take effect on 26™ of April 2010,
while Paragraphs 5 to 6 of this Practice Direction will take effect on 17" of May 2010.

8. The complete and updated version of The Subordinate Courts Practice Directions
(2006 Ed.) may be downloaded in .PDF Adobe Acrobat format at the “Legislation and

Directions” section of the Subordinate Courts website at http://www.subcourts.gov.sg.

9. For manual and loose-leaf updating, the specific new and amended paragraphs and
the directions for amendments may also be downloaded at the “Legidlation and

Directions” section of the Subordinate Courts website at http://www.subcourts.gov.sg.

Dated this 22™ day of April 2010.

e

e
HOO SHEAU PENG

REGISTRAR
SUBORDINATE COURTS
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Directionsfor Amendments

The existing Table of Contents from the page containing Appendix A to be
removed and the new amended pages of the Table of Contents substituted
therefor.

The existing Appendix A to be removed and the new amended Appendix A
substituted therefor.

The existing Paragraph 18 to be removed and the new amended Paragraph 18
substituted therefor.

The existing Paragraph 25 to be removed and the new amended Paragraph 18
substituted therefor.

The existing Paragraph 26 to be removed and the new page indicating that
Paragraph 26 has been deleted substituted therefor.

The existing Paragraph 88 to be removed and the new amended Paragraph 88
substituted therefor.

The existing Paragraph 89 to be removed and the new amended Paragraph 88
substituted therefor.

The existing Paragraph 105 to be removed and the new amended Paragraph 105
substituted therefor.

The existing Paragraph 116 to be removed and the new page indicating that
Paragraph 116 has been deleted substituted therefor.

The new Form 6A should be inserted immediately after the existing Form 6.
The existing Form 9 to be removed and the new page indicating that Form 9 has
been deleted substituted therefor.

The new Forms 21(1), 21(11) and 21(I11) should be inserted immediately after
the existing Form 21.

The existing Form 39 to be removed and the new amended Form 39 substituted
therefor.



APPENDIX A

PRACTICE DIRECTIONS ISSUED TO AMEND THE SUBORDINATE COURTS
PRACTICE DIRECTIONS (2006 ED.)

APPENDIX B
FORMS
Form1

REQUEST TO FILE DOCUMENT WITHOUT FURNISHING IDENTIFICATION
NUMBERS

Form 2

NOTICE OF IDENTIFICATION NUMBERS

Form 3

NOTIFICATION UNDER ORDER 62, RULE 2 (1), OF THE RULES OF COURT
Form 4

ORDER TO ALLOW ENTRY AND SEARCH OF PREMISES

Form5

INJUNCTION PROHIBITING DISPOSAL OF ASSETS WORLDWIDE
Form 6

INJUNCTION PROHIBITING DISPOSAL OF ASSETSIN SINGAPORE
Form 6A

ALTERNATIVE DISPUTE RESOLUTION (ADR) FORM

Form7

REQUEST FOR CDR

Form 8

REQUEST FOR ADJOURNMENT OF CDR

Form9

NOTICE OF PRE-TRIAL CONFERENCE

Form 10

NOTICE OF OBJECTIONS TO CONTENTS OF AFFIDAVITS OF EVIDENCE-IN-
CHIEF

Form 10A

APPLICATION FOR DIGITAL AUDIO RECORDING AND TRANSCRIPTION
SERVICE

Form 11



INDEX TO AGREED BUNDLE OF DOCUMENTS

Form 12

CHECKLIST FOR ORIGINATING SUMMONS (PROBATE)

Form 13

LETTER OF AUTHORISATION TO FILE DOCUMENTS AT SERVICE BUREAU
Form 14

APPLICATION TO BE REGISTERED USER OF THE ELECTRONIC FILING
SERVICE OR AUTHORISED AGENT OF A REGISTERED USER

Form 15

REQUEST FOR CANCELLATION OF IDENTIFICATION NAME AND
AUTHENTICATION CODE

Form 16

LETTER OF AUTHORISATION TO UTILISE SERVICE OF DOCUMENTS FACILITY
AT THE SERVICE BUREAU

Form 17
FORM OF RECORD OF APPEAL
Form 18

REQUEST FOR CHECKING ELIGIBILITY OF PROPOSED
PURCHASER(S)/TRANSFEREE(S) UNDER OPTIONS 4 & 5 OF THE AGREED
MATRIMONIAL PROPERTY PLAN

Form 19

STANDARD QUERY TO HOUSING & DEVELOPMENT BOARD ON HDB
MATRIMONIAL ASSET (HDB FLAT)

Form 20

STANDARD QUERY TO THE HOUSING & DEVELOPMENT BOARD ON HDB
MATRIMONIAL ASSET (AGREEMENT FOR LEASE OF HDB FLAT)

Form 21

STANDARD QUERY TO THE CENTRAL PROVIDENT FUND BOARD

Form 21(1)

FIRST STATUS CONFERENCE NOTICE TO PLAINTIFF

Form 21(11)

INFORMATION FROM PLAINTIFF TO FAMILY COURT ON STATUS OF WRIT
Form 21(111)

SECOND STATUS CONFERENCE NOTICE TO PLAINTIFF (WHERE THERE IS
NO REPLY FROM PLAINTIFF)

Form 21A



AFFIDAVIT OF EVIDENCE IN CHIEF

(FOR PLAINTIFF PROCEEDING ON THE STATEMENT OF CLAIM IN
UNCONTESTED MATRIMONIAL PROCEEDINGS)

Form 21B

AFFIDAVIT OF EVIDENCE IN CHIEF

(FOR DEFENDANT PROCEEDING ON THE COUNTERCLAIM IN UNCONTESTED
MATRIMONIAL PROCEEDINGS)

Form 21C

REQUEST FOR SETTING DOWN ACTION FOR TRIAL ON AN UNCONTESTED
BASIS (WHERE ATTENDANCE OF COUNSEL AND PARTIES MAY BE
DISPENSED WITH)

Form 21D

REQUEST FOR SETTING DOWN ACTION FOR TRIAL ON AN UNCONTESTED
BASIS (FOR HEARING IN OPEN COURT)

Form 22
DECLARATION OF THE VALUE OF MATRIMONIAL ASSETS
Form 23

APPLICATION FOR THE APPOINTMENT OF EXPERT IN RESPECT OF CUSTODY
AND ACCESS ISSUES

Form 24
LETTER OF INSTRUCTION TO EXPERT WITNESS
Form 25
COVER LETTER FOR DRAFT CONSENT ORDERS
Form 26

COVER LETTER TO NOTIFY THE COURT OF FILING OF APPLICATION TO
EXTEND TIME FOR APPEALING AGAINST DECREE NISI/MEMORANDUM OF
APPEARANCE TO SHOW CAUSE AGAINST DECREE NISI BEING MADE
ABSOLUTE

Form 27

NOTICE TO PRODUCE DOCUMENTS REFERRED TO
IN PLEADINGS OR AFFIDAVITS

Form 28

NOTICE WHERE DOCUMENTS MAY BE INSPECTED
Form 29

REQUEST FOR DISCOVERY

Form 30



NOTICE IN RESPONSE TO REQUEST FOR DISCOVERY

Form 31

APPLICATION FOR DISCOVERY

Form 32

REQUEST FOR INTERROGATORIES

Form 33

NOTICE IN RESPONSE TO REQUEST FOR INTERROGATORIES
Form 34

APPLICATION FOR INTERROGATORIES

Form 35

AFFIDAVIT OF ASSETSAND MEANS

Form 35A

ANCILLARY MATTERS FACT AND POSITION SHEET

Form 36

LETTER FOR NOTIFICATION OF SYARIAH COURT PROCEEDINGS
Form 37

COVER LETTER FOR AMENDED STATEMENT

Form 38

COVER LETTER FOR SUBMISSION OF

ORIGINAL BIRTH CERTIFICATE IN ADOPTION PROCEEDINGS
Form 39

REQUEST FOR RE-FIXING OF HEARING DATE

Form 39A

ORIGINATING SUMMONS FOR MENTAL CAPACITY PROCEEDINGS
Form 39B

PLAINTIFF/APPLICANT SAFFIDAVIT FOR APPOINTMENT OF DEPUTY
Form 39C

DEPUTY’'SAFFIDAVIT

Form 39D

CONSENT TO ORIGINATING SUMMONS AND DISPENSATION OF SERVICE OF
DOCUMENTS

Form 39E
NOTICE TO RELEVANT PERSONS
Form 39F



CERTIFICATE OF NOTIFICATION

Form 39G

SUMMONS FOR MENTAL CAPACITY PROCEEDINGS

Form 39H

ORDER OF COURT FOR MENTAL CAPACITY PROCEEDINGS
Form 40

PROBATE CHECKLIST

Form 41

SUPPORTING AFFIDAVIT UNDER ORDER 71 RULE 5

Form 41A

SCHEDULE OF ASSETS

Form 42

REQUEST FOR ATTENDANCE OF THE BAILIFF

Form 43

LETTER OF AUTHORITY TOACT ASAUTHORISED BAILIFF
Form 44

QUESTIONNAIRE FOR THE EXAMINATION OF (NAME OF INDIVIDUAL
JUDGMENT DEBTOR)

Form 45

QUESTIONNAIRE FOR THE EXAMINATION OF (NAME OF OFFICER OF
JUDGMENT DEBTOR)

Form 46

BILL OF COSTS FOR CONTENTIOUSBUSINESS - TRIALS

Form 47

BILL OF COSTS FOR CONTENTIOUSBUSINESS OTHER THAN TRIALS
Form 48

BILL OF COSTS FOR NON-CONTENTIOUS BUSINESS

Form 49

NOTICE OF DISPUTE ON BILL OF COSTS

Form 50

NOTICE OF AGREEMENT/ DISAGREEMENT ON COSTS FOR BILLS OF COSTS
INVOLVING THE PUBLIC TRUSTEE

Form 51



NOTICE OF AGREEMENT/ DISAGREEMENT ON COSTS FOR BILLS OF COSTS
INVOLVING THE DIRECTOR OF LEGAL AID

Form 52

SPECIMEN GOVERNMENT MEDICAL CERTIFICATE

Form 53

SPECIMEN AUTHORISATION CARD

Form 54

REQUISITION FOR IMPRESSED STAMPS

Form 55

NOTING OF APPEARANCE OF ADVOCATES/PROSECUTORS

Form 56

APPLICATION FOR NOTES OF EVIDENCE IN CIVIL PROCEEDINGS
Form 57

REQUEST FOR EARLY EXPERT PRE-TRIAL CONFERENCE

Form 58

NOTE TO EXPERT WITNESS

Form 59

APPLICATION FOR COURT RECORDS IN CRIMINAL PROCEEDINGS
Form 60

APPLICATION TO RESERVE TIME-SLOT FOR PRE-MENTION INTERVIEW
Form 61

MENTION SLIP

APPENDIX C

MEDIATION GUIDELINES FOR ROAD TRAFFIC ACCIDENT CASES AT THE
e@dr/PRIMARY DISPUTE RESOLUTION CENTER AT THE SUBORDINATE
COURTS

APPENDIX D

WAITING TIME (*) FOR TRIALS OR HEARINGS IN THE SUBORDINATE
COURTS

APPENDIX E

INSTRUCTIONS TO DEFENDANT ON HOW TO MAKE THE STANDARD
QUERY TO THE CENTRAL PROVIDENT FUND BOARD



APPENDIX F
ANNEXES TO NON INJURY MOTOR ACCIDENT CLAIMS

LITIGATION PRACTICE DIRECTION

Annex A
Pre-action Protocol for the Management of Low-Value Non-injury Motor Accident
Cases by the Financial Industry Dispute Resolution Centre Ltd (FIDReC)

Form 1
Sample Letter of Claim to the Potential Defendant

Form 2
Sample Reply to Letter of Claim

Form 3

Sample Letter by Claimant before Lodgement of Claim with FIDReC
Annex B

Pre-action Protocol for Non-Injury Motor Accident Cases

Form4
Sample Letter of Claim to Defendant

Form 5
Sample Acknowledgment of Letter of Claim

Form 6
Sample Letter by Claimant before issue of Writ of Summons

Form7
Sample Statement of Claim

Form 8
Pre-action Protocol Checklist

APPENDIX FA

ANNEXES TO MEDICAL NEGLIGENCE LITIGATION PRACTICE DIRECTION
PRE-ACTION PROTOCOL FOR MEDICAL NEGLIGENCE CLAIMS

Form 1

Sample Letter of Request for Medical Report

Form 1A



Sample Letter of Authorisation

Form 2

Sample Letter of Request for Discussion

Form 3

Sample Letter by Claimant Before Issue of Writ of Summons

APPENDIX G
BENCHMARK RATES FOR COSTS OF RENTAL AND LOSS OF USE

APPENDIX H

SAMPLE BILLSOF COSTS

Sample A

SAMPLE BILL OF COSTS FOR CONTENTIOUSBUSINESS - TRIALS

Sample B

SAMPLE BILL OF COSTS FOR CONTENTIOUS BUSINESS OTHER THAN TRIALS
Sample C

SAMPLE BILL OF COSTS FOR NON-CONTENTIOUS BUSINESS

APPENDIX |
REGISTRAR’'S CIRCULARS ISSUED

APPENDIX J

GUIDELINES FOR PARTIES USING EARLY EXPERT PRE-TRIAL
CONFERENCE

APPENDIX K
SAMPLE DECLARATION OF THE VALUE OF MATRIMONIAL ASSETS

APPENDIX L

SAMPLE STATEMENT OF CLAIM FOR FIXED SUM CLAIMS OF $20,000 OR
BELOW UNDER THE EXPEDITED WRIT TRACK

APPENDIX M
DISCOVERY AND INSPECTION OF ELECTRONIC DOCUMENTS



APPENDIX M PART |
AGREED ELECTRONIC DISCOVERY PROTOCOL
APPENDIX M PART 2

PROTOCOL FOR INSPECTION OF COMPUTER DATABASES AND ELECTRONIC
MEDIA OR RECORDING DEVICES

APPENDIX M PART 3
REASONABLY USABLE FORMATS



APPENDIX A

PRACTICE DIRECTIONS ISSUED
TO AMEND THE SUBORDINATE COURTS
PRACTICE DIRECTIONS (2006 ED.)

Asat 22" April 2010

The following Practice Directions are issued to amend The Subordinate Courts
Practice Directions (2006 Ed.):

1. ePD 1 of 2006 Change to Mode of Commencement of
Matrimonial Proceedings

2. ePD 2 of 2006 Amendment of Originating Processes,
Pleadings and Documents

3. ePD3of 2006 (1) Amendments to the Rules of Court
(2) Pre-action Protocol for Medical
Negligence Claims

4. ePD1 of 2007  Interest on Judgments, Costs and under
Order 30, Rule 6(2)

5. ePD2 of 2007  Request for Digital Audio Recording and
Transcription Service

6 ePD3 of 2007  Service, Adjournment/V acation, Attendance
before Duty Registrar & Affidavitsfor
Ancillary Matters Hearing

7. ePD4 of 2007  Transfer of Matrimonial, Divorce and
Guardianship of Infants Proceedings, and
Proceedings Pursuant to Section 17A(2) of
the Supreme Court of Judicature Act (Cap.
322) to the District Court



10.

11.

12.

13.

14.

ePD1 of 2008

ePD2 of 2008

ePD1 of 2009

ePD2 of 2009

ePD3 of 2009

ePD1 of 2010

ePD2 of 2010

(1) FIDREC Pre-action Protocol for the
Management and Resolution of Low-
value Non-Injury Motor Accident
Claims

(2) Expedited Writ Track

Applications for Grants of Probate or
Letters of Administration in respect of
Deaths occurring on or after 15 February
2008

Discovery and inspection of electronically
stored documents

Removal of requirement to submit the
original death certificate and inheritance
certificate pursuant to the electronic filing
of the originating summons; and removal of
reference to the caveat book and
substitution of term of referencein
accordance with Order 71 rule 5(2A)

Uncontested Matrimonial Proceedings
under Part X of the Women's Charter (Cap
353, 1997 Revised Edition) where
Attendance of Counsel and Parties may be
Dispensed With.

Transfer of Mental Capacity Proceedingsto
the District Court.

(1) Changesto Status Conference & Pre-
Trial Conference Processesin
Proceedings in the Family Court

(2) Alternative Dispute Resolution (ADR)
Form for Summons for Directions
Hearing Pursuant to Order 25



18.

Summonses for directions

D

The principa intention of the summons for directions (SFD) is to ensure
that there be a thorough stocktaking relating to the issues in an action
and the manner in which the evidence should be presented at a trial with

aview to shortening the length of the trial and saving costs generally.

The ADR Form for summons for direction taken out under Order 25, Rule 1, of

the Rules of Court

)

©)

(4)

©)
(6)

Order 25, Rule 1(1)(b), of the Rules of Court also provides that
directions may be given at SFD for the just, expeditious and economical
disposal of the case. At the SFD hearing under Order 25, Rule 1 of the
Rules of Court, counsel for al the parties should be ready to explore and
consider aternative dispute resolution (ADR) options, including
mediation and arbitration, for the most effective resolution of the case.
To facilitate recommendation by the Deputy Registrar of the appropriate
mode of dispute resolution, the Alternative Dispute Resolution (ADR)
Form (Form 6A of Appendix B) must be completed by both counsel and
their clients when taking out or responding to a SFD under Order 25,
Rule 1, of the Rules of Court. This requirement does not apply to any
directions filed under Order 25, Rule 1A or Order 37 of the Rules of
Court.

Counsel for the plaintiff must file the ADR Form through the Electronic
Filing Service (EFS) when taking out the SFD. The ADR Form should
be filed through the EFS under the document name *“lncoming
Correspondence — ADR Form (Plaintiff)”. After being served with the
SFD, counsd for the defendant must file the ADR Form at least 3
working days before the hearing date for the SFD. This form should be
filed under the document name “Incoming Correspondence — ADR
Form (Defendant)” through the EFS. No Court fees will be charged for
thefiling of the ADR Form. .

Counsel for all the parties should be present at the SFD hearing.

The Deputy Registrar hearing the SFD will make recommendations to

the parties for the matter to proceed on one of the three tracks:



@ mediation in the Primary Dispute Resolution Centre of the
Subordinate Courts or the Singapore Mediation Centre;

(b) the Law Society Arbitration Scheme; or

(© adjudication in thetrial courts.

The parties’ consent will be required before the case proceeds for ADR.



25.

Settlement Conferences - Court Dispute Resolution

)

%)

©)

(4)

©)

(6)

()

8

In order to minimise the costs of litigation and to promote early
resolution of disputes, the court may, upon the request in writing by the
parties or of its own motion, convene a Settlement Conference.

A Settlement Conference involves the use of either mediation or neutral
evauation. Neutral evaluation will be used for cases involving road
traffic accidents and industrial accidents. Mediation will be used in other
cases. More information on these two processes is available at the

Subordinate Courts website at http://www.subcourts.gov.sg under

“Civil Justice Division, Court Dispute Resolution”.

A request by parties for a Settlement Conference shall be made in Form
7 of Appendix B. The details of the case and the names of the law firms
involved are to be stated on the form. The form is to be faxed to No:
65572187 for EFS cases and to No: 64380774 for non-EFS cases.

In order for Settlement Conferences to achieve their full potential,
solicitors should request for Settlement Conferences only after pleadings
have closed.

Solicitors for the respective parties to the proceedings will be required to
submit to the Civil Division their Opening Statement in the same format
as that prescribed by Part V11 of these Directions not later than two clear
days before the Settlement Conference.

The services of the Court Interpreters, where required, will be provided
without charge.

As the Conference is conducted in chambers, the provisions of Order
90A of the Rules of Court (hearing fees) do not apply to Settlement
Conferences.

Generally, only solicitors are required to attend Settlement Conferences
for cases involving road traffic accident or industrial accidents. For all
other cases, the parties to the proceedings and their respective principal
solicitors must personally attend the Settlement Conference. They are

expected to be thoroughly prepared to discuss their respective cases.



9)

(10)

(11)

(12)

(13)

(14)

(15)

Where there are expert witnesses, these persons are also required to
personaly attend the Settlement Conference. Wherever necessary,
applications for the issue of subpoenas to secure the attendance of such
witnesses may be made to the Duty Registrar. In such cases, the
application should be made well in advance of the Settlement
Conference.

The Settlement Conference will be conducted on a without prejudice
basis. All communication arising out of the Settlement Conference will
be treated in strict confidence.

If the parties are unable to resolve their dispute at the Settlement
Conference, the District Judge or Magistrate will give the necessary
directions to enable the action to proceed to trial. The action will be tried
by another Judge other than the District Judge or Magistrate conducting
the Settlement Conference.

The Registrar shall have the discretion to appoint non-judicial officers
such as legal assistants to conduct the Settlement Conference in actions
arising out of collision on land where there are no claims for personal
injuries and where the issues in dispute are factual and not issues of law.
For Settlement Conferences of road accident matters parties are to
comply with the mediation guidelines at Appendix C.

A request for an adjournment of a Settlement Conference shall be made
in Form 8 of Appendix B. The form isto be faxed to No: 65572187 for
EFS cases and to No: 64380774 for non-EFS cases.

It has also been observed that some parties have chosen to absent
themselves repeatedly at Settlement Conferences convened upon their
request, thereby depriving other parties of such available slots and the
expeditious resolution of their disputes. In order to minimise such
wastage of judicial time and resources, the Court may exercise its
powers under Order 34A, Rule 2(3), of the Rules of Court to dismiss the
action or proceedings or strike out the defence or counterclaim or enter

judgment or make any such order it deems fit upon the repeated absence



of any party on a second or subsequent occasion a Settlement

Conferenceis convened.



26.  Alternative Dispute Resolution

[Deleted]



88.

Status conferences for matrimonial proceedings under Part X of the
Women’s Charter (Cap 353, 1997 Revised Edition)

)

)

©)

4

®)

Status conferences will be conducted (pursuant to Order 34A of the

Rules of Court) for matrimonial proceedings under Part X of the

Women's Charter (Cap 353, 1997 Revised Edition) before the case is set

down for hearing.

Status conferences are conducted for the purposes of ensuring that cases

are dealt with and disposed of without delay and to assign time frames

for the disposition of cases.

At the status conference, the matters to be considered include the

following:-

@ service of the writ and the affidavit of service;

(b) filing of all necessary documents,

(© the likelihood of settlement;

(d) the date of setting down; and

(e the dates of the mediation and counseling sessions

To facilitate a more effective and expedient processing of cases and to

reduce the number of court attendances, a Registrar’s Notice (“the First

Status Conference Notice”) in the format as set out in Form 21(l) of

Appendix B will be sent to the plaintiff within 6 weeks directing the

plaintiff either :-

@ to set down the case for hearing by a stipulated date if the
pleadings are closed; or

(b) to inform the Court of the status of the matter if the pleadings are
not closed. Such information shall be in Form 21(11) of Appendix
B and shall be sent to the Court within 7 days of the First Status
Conference Notice. Upon receipt of Form 21(11), the Court will
consider the reasons stated in the form and may make the
appropriate directions for the matter.

If the plaintiff fails to set down or to reply to the First Status Conference

Notice in accordance with sub-paragraph (4) above, a Second Status

Conference Notice in Form 21(111) shall be sent directing the plaintiff to



set down the matter by a stipulated date, failing which the plaintiff is to
attend a Status Conference .
(6) Where a case is set down for hearing before a status conference, the

status conference will be vacated.



89.

Pre-trial conferences for matrimonial proceedings under Part X of the
Women’s Charter (Cap. 353, 1997 Revised Edition)

D

)

©)

(4)

®)

Pre-trial conferences will be conducted (pursuant to Order 34A of the

Rules of Court) for matrimonial proceedings under Part X of the

Women's Charter (Cap. 353, 1997 Revised Edition) after the case is set

down, where the case or any of the ancillary relief claimed is contested.

At the pre-trial conference, the matters to be considered include the

following:

@ the likelihood of settlement of the contested issues;

(b) directions on the conduct of mediation and counselling;

(© the witnesses who will be called;

(d) the filing of affidavits, reports, summonses and any other
necessary documents;

(e the net value of the matrimonia assets for division and the
necessity to transfer the proceedings to the High Court for
hearing and determination; and

()] the number of days required for hearing and the fixing of hearing
dates.

The Deputy Registrar shall, before fixing a date for the hearing of the
ancillary matters, ensure that al affidavits, reports and any other
necessary documents have been filed and all interlocutory applications
and appeal's therefrom have been dealt with. The parties or their counsel
attending the pre-trial conference shall ensure that such documents have
been filed and all such matters dealt with before seeking a date for the
hearing of the ancillary matters.

Unless otherwise directed by the Deputy Registrar, for the purpose of

expediting the hearing of contested ancillary matters, the parties or their

counsel shall file and exchange an Ancillary Matters Fact and Position

Sheet in Form 35A of Appendix B at least 5 working days prior to the

hearing of the contested ancillary matters.

Where the contested ancillary matters include the division of

matrimonial assets, the parties or their counsel shall, upon the direction



(6)

()

©)

9)

(10)

(11)

of the Deputy Registrar, file the Declaration of the Value of Matrimonial
Assets in Form 22 of Appendix B stating the net value of the
matrimonial assets as at the date of the Declaration, and the status of the
proceedings.

At any time before the commencement of the hearing of the contested
ancillary matters, where it is necessary to do so, the parties or their
counsel shall, upon the direction of the Deputy Registrar, file another
Declaration of the Vaue of Matrimonial Assetsin Form 22 of Appendix
B, stating the net value of the matrimonial assets as at the date of the
fresh Declaration, and the status of the proceedings.

A specimen Declaration illustrating the use of Form 22 of Appendix B is
included in Appendix K for the guidance of parties and solicitors.

The principal solicitors having conduct of the case are to personally
attend the pre-trial conference. They are expected to be thoroughly
prepared to discuss the matters listed in sub-paragraphs (2), (3), (4), (5)
and (6) above.

Solicitors should ensure that their clients are fully informed of the option
of using alternative dispute resolution before attending the pre-trial
conference, They are expected to advise their clients and to take
instructions on the desirability of referring the dispute for mediation
and/or counselling.

The Deputy Registrar conducting the PTC will take a holistic approach
to the case and consider all relevant pending matters relating to the case.

The Forms prescribed in this Paragraph are applicable to matrimonial
proceedings filed before 1 April 2006 as if any reference therein to the
writ, summons, plaintiff and defendant were a reference to the petition,

summons-in-chambers, petitioner and respondent, respectively.



105.

Correspondence and request for re-fixing of hearing dates

)

)

©)

(4)

All correspondence relating to or in connection with any family
proceedings shall be addressed to the Registrar and sent to the sub-
registry of the Subordinate Courts at the Family and Juvenile Court. For
family proceedings commenced on or after 15 December 2003, solicitors
are to comply with Paragraph 139 of these Directions.
In addition, all letters shall be captioned with the number of the cause to
which they relate and the names of the parties. For example:
“DIVORCE SUIT 1234 of 2004
Between ABC and DEF”
If the correspondence relates to a particular hearing, the hearing date,
time and nature of the hearing should be stated below the parties’ names.
For example:
“PRE-TRIAL CONFERENCE ON 1 JANUARY 2004 AT
2:30PM.”
A request for a hearing date to be re-fixed shall be in Form 39 of
Appendix B and sent to the sub-registry of the Subordinate Courts at the
Family and Juvenile Court.
Where the reason for re-fixing of the hearing is a conflict of court dates,
the following information relating to both court cases must be stated in
the request:
@ case number;
(b) date and time of hearing;
(© nature of hearing;
(d) date when the applicant was informed of the hearing date or
agreed to accept the hearing date (e.g. date of Registrar’s Notice
or date of pre-trial conference or Court mentions when the date

was taken).



116. Interim Pre-trial conferences
[Deleted]



Form 6A

ALTERNATIVE DISPUTE RESOLUTION (ADR) FORM

The Subordinate Courts regard Alternative Dispute Resolution (ADR) as crucial in the
efficient and cost-effective resolution of disputes. Early identification of cases is essential to
help the parties save costs and improve settlement prospects. To assist in this regard, this form
should be completed by you and your client before your Summons for Directions hearing.
Information concerning ADR is provided on the second page of this form.

This section isto be completed by solicitors

Case number MC/DCs / (year)
SFD number SUM / (year)
0 Mator accident with injury
[] Industrial accident
[] Defamation
Tort [] Medical Negligence
[0 Others (specify):
Nature of claim i
[] Construction
[] Renovation
Contract 0 Supply of Goods & Services
[] Others (specify):
Others
(specify)
Value of claim $ / Damages to be assessed
Projected length of trial days
| Plaintiff |
Number of witnesses | Defendant |
‘ Third Party ‘

Signature of solicitor

Name of solicitor for Plaintiff/Defendant::
Law Firm:

Date:

#Delete where inapplicable

ADR Form
Page 1




This section isto be read by your client

Mediation in the Subordinate Courts

Mediation is a mode of resolving disputes in which a neutral third party — the mediator — assists
the parties in negotiating a possible settlement to their disputes without going to trial. Unlike a
judge, the mediator does not determine who is at fault in the dispute. Instead, the focus in
mediation is on moving forward in away that meets the disputing parties' underlying concerns.
Mediation services for civil disputes in the Subordinate Courts are provided by the Primary
Dispute Resolution Centre. More information can be found at http://www.subcourts.gov.sgq
under the “Quick links — Court Dispute Resolution”. Some of the benefits of mediation are as

follows:

FACTORS

Control over
outcome

Focuson the

past or present
Cost

Flexibility

MEDIATION

Parties have full control over the outcome
of mediation as they make their own
decisions with the help of the mediator.

The main focus is on resolving the dispute
through finding a solution for the future.

No court fees are charged for mediation
sessions in the Subordinate Courts.
When a case is settled at mediation, the
parties save lega costs that would be
incurred in going for trial.

There is more flexibility in the outcome of
mediation. The mediator and the parties are

TRIAL

Parties give up control to a judge who will
listen to the evidence and make a decision
that binds the parties.

The main focus is on the past to dlocate
blame.

The court hearing fees after the first day of
trial ae a least S$250 per day.
Apart from court hearing fees, parties have to
incur legal fees in hiring lawyers to go for a
tria.

A court trial by comparison is more formal.
There has to be strict adherence to court

not bound by forma legal rules or
procedure.

Mediation proceedings are fully private
and confidential. Discussions are not
revedled in court in the event that
mediation is unsuccessful and the dispute
isheard in court.

Confidentiality Court hearings are open to the public.

procedures and existing lega principles.

Time Usually short.
Most disputes are resolved within three or

fewer sessions.

Usually longer by comparison.

processes of fact-finding.

Trials can be long due to the tedious

The Law Society Arbitration Scheme (L SAS)

Arbitration is another mode of resolving a dispute without going to trial in court. Arbitration
resembles a trial because there will be a determination of who is at fault in a dispute. However,
the decision is made by a private individual, the arbitrator, instead of ajudge.

Since 2007, the Law Society of Singapore has been providing the LSAS for parties to resolve
their dispute through arbitration in a speedy and cost-effective way. Under the Law Society
Arbitration Rules, parties can expect the arbitration to be heard and an award published within
120 days from the commencement of arbitration. The parties are also free to choose their own
arbitrator. If they are unable to agree, the Law Society facilitates the appointment of arbitrators
who will then be remunerated according to the LSAS Scale Fees.

The Law Society periodically reviews the LawSoc Arbitration Rules to make them more user-
friendly and cost-effective. More information concerning fees and details of the scheme can be
found at http://www.lawsociety.org.sg/lsas.

ADR Form
Page 2



This section isto be completed by your client

1 Thisisto certify that my solicitor has explained to me the available alternative dispute
resolution (ADR) services, and | am aware of the benefits of settling my case by

alternative dispute resol ution.
2. My decision concerning ADR is as follows:

(Pleasetick the relevant boxes.)

MY DECISION Mediation

Reason(s) for not

| do not want to attempt:

attempting mediation:

LSAS
| consent to being referred
for: 0 0
| wish to consider the views
of ajudge on the suitability 0 0
of my casefor ADR before
deciding to attempt:
a a

Reason(s) for not attempting
LSAS:

Signature of Plaintiff/Defendant*
Name:

Date:

#Delete where inapplicable.

ADR Form
Page 3




Form9

NOTICE OF PRE-TRIAL CONFERENCE

[ Deleted]



Form 21(1)

FIRST STATUS CONFERENCE NOTICE TO PLAINTIFF

Date:

To: Plaintiff’s Solicitors

STATUS OF [case number]

1 You are directed to set down the above case for hearing by [date] if pleadings
are closed* by then.

2. If pleadings are not likely to be closed by [date], you must inform the Court of

the status of the case within 7 days of this Registrar's Notice. Please use the
standard status form as prescribed in Form 21(I1) of the Subordinate Courts
Practice Directions.

Registrar

cc Defendant /Defendant’ s counsel

1 ji.e. when all the written statements regarding the parties' claims/defences have been filed.



Form 21(11)

INFORMATION FROM PLAINTIFF TO FAMILY COURT
ON STATUSOF WRIT

To: Registrar
Family & Juvenile Division
Subordinate Courts
INFORMATION ON STATUSOF WRIT
Case Number: D No.
Date:

The status of the caseis as follows:

0 We are attempting personal service of the papers on (name). We
will complete our service attempts by (date).

O Wewill file our application for substituted service/dispensation of serviceby

(date).

O Our application for substituted service/dispensation of service has been fixed for
hearing on (date).

O We are negotiating a settlement.

[0 We seek a mediation / counsdlling / joint conference* date. We have exchanged
settlement proposals and the parties agree to attend mediation / counselling / joint
conference *.

0 The parties are attempting reconciliation.

O Others (please specify details):

Signature of solicitor
Name of Salicitor for Plaintiff:
Name of Law Firm:

cc Defendant / Defendant’ s solicitors

* Delete where inapplicable

FOR OFFICIAL USE ONLY
We note the contents above. The Status Conferenceis fixed for

(date, time, chamber). Y ou are required to be present in Court on the above date for
directions on the further conduct of the matter.

Deputy Registrar
Family and Juvenile Justice Division
Subordinate Courts

cc Defendant / Defendant’ s counsel




Form 21(111)

SECOND STATUS CONFERENCE NOTICE TO PLAINTIFF
(WHERE THERE ISNO REPLY FROM PLAINTIFF)

Date:

To: Plaintiff’s Solicitors

STATUS OF [CASE NUMBER]

1 Werefer to the Registrar’ s Notice dated where you were
directed to set down the above case for hearing by [date] .

2. We note that the case has not been set down for hearing and you have aso not
replied to usin the form as directed by the Registrar’s Notice.

3. Y ou are directed to set down the said case for hearing by [date], failing which
you isrequired to attend a Status Conference on [date, time, chamber] .

Registrar

cc Defendant / Defendant’ s counsel



Form 39
REQUEST FOR RE-FIXING OF HEARING DATE

Case No: D/OS* No.

Type of Hearing () Contested divorce () Uncontested divorce
(please tick) () Ancillary matters () Recording of consent orders
() OSHearing () SUM Hearing
() StatusConference () Pre-trial conference
() Counselling () Mediation/Joint Conference
() Registrar’s Appeal / Taxation / Further Arguments*
Date/ Time of Hearing (Toindicateif it isa special date)

A. Particularsof party making the request

Name of solicitor

Name of law firm

Tel No. Fax No.

B. Particularsof the other parties

Name of solicitor

Name of law firm

Tel No. | Fax No. |

C. Consent of other parties obtained? ‘( )Yes ( )No

D. Reason for Request

(If the reason for the request is a conflict of court dates, please state the case number, date, time and
nature of hearing of the other court case and when the applicant was informed of or obtained both court
dates.)

Signature of party making request

FOR OFFICIAL USE ONLY

Request is approved: Yes/No*

Date District Judge / Deputy Registrar




